



	TASK
	Person(s) Responsible
	Ongoing
	July-September
	October-December
	January-March
	April-June

	Gather retiree information from Region
	Vice Presidents
	X
	
	
	
	

	Request retiree information from VPs
	Immediate Past President
	
	
	X
	X
	

	Send listserv message requesting retiree information
	Immediate Past President, Executive Secretary
	
	
	X
	X
	

	Provide list of retirees to Executive Secretary*
	Immediate Past President
	
	
	
	X
	

	Request photos and specified comments from retirees*
	Immediate Past President
	
	
	
	X
	

	Prepare retiree presentation for spring conference*
	Immediate Past President
	
	
	
	X
	

	Order commemorative items for retirees
	Executive Secretary
	
	
	
	X
	

	Honor retirees at spring conference
	Immediate Past President
	
	
	
	X
	

	Prepare website copy for retiree recognition
	Immediate Past President
	
	
	
	
	X


BOARD OF DIRECTORS RETIREE RECONITION TASKS
*Dates to be determined by year Board calendar









