



	TASK
	Ongoing
	July-September
	October-December
	January-March
	April-June

	Attend all CCCAOE Board meetings in entirety
	
	X
	X
	X
	X

	Attend all CCCAOE Conferences
	
	
	X
	X
	

	Conduct Board and General Business Meetings
	
	X
	X
	X
	X

	Solicit Board and General Business Meeting agenda items
	
	X
	X
	X
	X

	Complete annual Board planning
	
	X
	
	
	X

	Appoint Parliamentarian for Board and General Business Meetings
	
	X
	X
	X
	X

	Conduct In-coming Board member orientation
	
	X
	
	
	X

	Mentor President-elect in Fall Conference planning
	
	X
	X
	
	

	Make liaison appointments to the Board
	X
	
	
	
	

	Review CCCAOE contracts
	X
	
	
	
	

	Responsible for CCCAOE RFP's
	X
	
	
	
	

	Make interim appointments to Board
	X
	
	
	
	

	Implement legislative agenda
	X
	
	
	
	

	Represent CCCAOE at Consultation
	X
	
	
	
	

	Represent CCCAOE on FACCC
	X
	
	
	
	

	Represent CCCAOE at various venues when needed/requested
	X
	
	
	
	

	Attend all CCCAOE Conferences
	
	X
	X
	X
	X

	Provide topics for e-newsletter
	
	X
	X
	X
	X

	Provide official CCCAOE communication
	X
	
	
	
	

	Prepare splash page for website 

(See Work Plan Website Splash Page)
	
	X
	
	
	

	Solicit participation of adjunct positions
	X
	
	
	
	


DUTIES OF PRESIDENT 

