



	TASK
	Ongoing
	July-September
	October-December
	January-March
	April-June

	Attend all CCCAOE Board meetings in entirety
	
	X
	X
	X
	X

	Attend all CCCAOE Conferences
	
	
	X
	X
	

	Chair CCCAOE Fall and Spring conferences 
(See CCCAOE Procedure VI.3.c.1)
	
	
	X
	X
	

	Solicit and confirm keynote speakers for Fall and Spring Conferences
	X
	
	
	
	

	Read, review, evaluate breakout proposals for Fall and Spring Conferences
	
	
	X
	X
	X

	Develop Conference Planning agenda for Board Meetings
	
	
	X
	X
	X

	Collaborate with Executive Secretary on Fall and Spring Conference details
	X
	
	
	
	

	Attend CCCCIO Meetings
	X
	
	
	
	

	Work with President to implement legislative agenda
	X
	
	
	
	

	Write newsletter articles about conferences
	
	X
	X
	X
	X

	Prepare splash page for website 

(See Work Plan Website Splash Page)
	
	X
	
	X
	

	Solicit adjunct positions to Board
	X
	
	
	
	


DUTIES OF PRESIDENT-ELECT 

