



	TASK
	Ongoing
	July-September
	October-December
	January-March
	April-June

	Attend all CCCAOE Board meetings in entirety
	
	X
	X
	X
	X

	Attend all CCCAOE Conferences
	
	
	X
	X
	

	Develop legislative agenda for CCCAOE
	X
	
	
	
	

	Conduct annual legislative agenda survey of the membership
	
	X
	
	
	

	Report survey results to membership at Fall Conference
	
	X
	
	
	

	Work with President to implement legislative agenda
	X
	
	
	
	

	Write e-newsletter articles on legislative agenda
	
	X
	X
	X
	X

	Represent CCCAOE  to CCLC
	X
	
	
	
	

	Produce workshops for fall CCLC conference
	
	X
	
	
	

	Facilitate nominations for Board positions

(See CCCAOE Procedure V.6.a.1)
	X
	
	
	
	

	Facilitate election of officers

(See CCCAOE Procedure V.6.a.1)
	
	
	X
	X
	

	Install elected officers at Spring General Business Meeting
	
	
	
	X
	

	Solicit retirees with Vice Presidents
	
	
	X
	X
	

	Recognize retirees at Spring Conference

(See CCCAOE Procedure V.6.a.2)
	
	
	
	X
	

	Assume the duties of President in President's absence
	X
	
	
	
	

	Prepare splash page for website 

(See Work Plan Website Splash Page)
	
	
	
	
	X

	Solicit participation of adjunct positions
	X
	
	
	
	


DUTIES OF IMMEDIATE PAST PRESIDENT 

