XXXXXX COLLEGE
NEW CERTIFICATE/PROGRAM DEVELOPMENT CHECKLIST 

FOR ALL NEW CTE PROGRAMS

NAME OF PROGRAM:___________________________________________________

TOP CODE:____________PROJECTED DATE FOR IMPLEMENTATION:__________

“A program” is defined by Title 5 as follows: 

55000.  Definitions.

(a) “Course” means an organized pattern of instruction on a specified subject offered by a community college.


(b) “Educational program” is an organized sequence of courses leading to a defined objective, a degree, a certificate, a diploma, a license, or transfer to another institution of higher education.

(c) “Class” means a community services offering.

(
1.
Support of faculty and division dean.  (Attach minutes of 




division/department meeting).

(
2.
Economic Feasibility Study

(   a.
L.M.I. Data to support employment of completers.  (Include LMI

Data for Los Angeles County).  Labor Market information website:  www.calmis.ca.gov

· b.  Other community college in region that offer the program.  

           (Los Angeles/Orange County Region).


Establish that unique student population will be served – 
demonstrate that there is a student population not currently served 
by a comparable program.

· c.   Establish advisory committee and obtain input regarding need and

           entry level skills needed.   (Attach membership list and minutes).

(
3.
Division Feasibility Study

(   a.   Staff Expertise (Identify need for new staff or retraining of 
existing staff).

· b.   Financial Support (Identify resources needed for 
development/implementation and source of funds).

(    Fill-out Budget Attached

(staff and faculty

(curriculum development

(marketing/recruitment

(supplies 

           (equipment/computers

(facilities

(   c.
Fill-out Workplan Attached

(   d.   Announcement of intent to Curriculum Committee (Submit 

           Curriculum Committee Agenda).

(
4.
Institution Feasibility

_______________________________

____________________

PERSON SUBMITTING PROPOSAL


  DATE

________________________________            ____________________

                DIVISION DEAN




  DATE

________________________________            ____________________

DEAN, CTE     



   DATE

________________________________            ____________________

     CHIEF INSTRUCTIONAL OFFICER  


   DATE


                        

(
5.
Steps for Designing New Programs or Courses

· a.  See Chancellor’s Office Program and Course Approval Handbook

· b.  See Rio Hondo College Curriculum Committee Guidelines for New    

           Programs and Courses
(
6. 
Regional Endorsement/State Approval
· a.  Announcement of Intent by Los Angeles/Orange County Regional 

          Consortium (CTE Deans).

(   b.  Recommendation for Approval by Los Angeles/Orange County 
          Regional Consortium.

(   c.  Completion of Application for New Program (Follow CCCCO

          Guidelines)

